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Encumbrance Detail 
 

 

Business Purpose 

The purpose of this report is to provide detailed information relating to a specific 

encumbrance. For each item and sequence combination, this report will list all 

transactions that have increased or decreased the encumbered amount. These 

transactions could include the initial encumbrance, modifications, liquidations, invoices 

and checks. It is important to know that this report is based on the encumbrance ledger. 

The encumbrance ledger only tracks documents that affect the encumbrance amount to 

the point it reaches $0.00. This report will not document any transactions paid against 

an encumbrance with an outstanding amount of $0.00. If you need to know exactly how 

much has paid against an encumbrance, please review the Operating Ledger 

Transactions by Encumbrance report located in the Encumbrances, Invoices, and 

Checks folder. 
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Report Path 

This report can be located at HSC Finance > Encumbrances, Invoices, and Checks > 

Encumbrance Detail. 

 

Available Parameters 

*Encumbrance Number 
 

Report Grouping and Sorting 

This report is grouped by encumbrance item and encumbrance sequence number.  

 

Report Field Definitions 

Definitions for the report fields can be located at 

http://www.fiscal.ttuhsc.edu/financereporting/collateral/Finance_Reporting_Terms.pdf. 

Encumbrance Item 

Encumbrance Sequence 

Document 

Document Reference 

Invoice Cancelled Date 

Check Number 

Vendor Invoice 

Document Description 

Transaction Date 

Fund 

Organization 

Account 

Program 

Amount 

http://www.fiscal.ttuhsc.edu/financereporting/collateral/Finance_Reporting_Terms.pdf�
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Drill Thru Reports 

A drill thru is a link within a document that opens a new report with similar or more 

detailed information. 

 

The Invoice – Check Detail report will open if you select a hyperlinked invoice document 

number in the Document field. 
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 You can drill thru to the Check – Invoice Detail by selecting either the check number 

from the Encumbrance Detail’s Check No field or from the Check No field on the Invoice 

– Check Detail report. 

 

 
 

The two drill thru reports on the Check – Invoice Detail will take you back to the Invoice – 

Check Detail by selecting the Invoice field or to the Encumbrance Detail report by selecting 

the hyperlinked encumbrance number. 
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